
Form C-116 
Rev. 3-23-18 

COMMONWEALTH OF VIRGINIA 
DEPARTMENT OF TRANSPORTATION 

DAILY RECORD OF CONTRACT FORCE ACCOUNT OPERATIONS UNDERWAY 

AUTHORIZATION NO. WEEK ENDING

Route County FHWA No. 

Project No. 

Contractor 

LABOR 

GROSS PAY of FORCE + 

%   

+ 

% 

+ 

% 

TOTAL LABOR COST 

ACCOUNT PAYROLL ADDITIVE INSURANCE & TAX OTHER (Specify) 

$ $ $ $ $ 

EQUIPMENT 

COST OF EQUIP.(See Reverse Side) + TRANSPORTATION RENTAL (Invoice + 15%) TOTAL EQUIP. COST 

$ $ $ $ 

MATERIALS 

DESCRIPTION QUANTITY UNIT ITEM COST INCLUDING TAX 

$ 

SUBTOTAL $ 

%  MATERIALS ADDITIVE $ 

TOTAL MATERIAL COST $ 

MISCELLANEOUS COST $ 
SUBCONTRACTING ADDITIVE $ 

BOND COST $ 
TOTAL COST OF FORCE ACCOUNT  $ 

This form is to be filled out each week on all Force Account work. Upon completion, it is to be signed by the Inspector and the 
Contractor representative and is to be used as a basis for payment on the monthly estimate. 

INSPECTOR 
Signature Date

CONTRACTOR 
Signature Title Date

(Continued) 
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Summary of Hours and Cost of Equipment  for Week Ending         

 
EQUIP.    DAILY HOURS    TOTAL HOURLY HOURLY  
ITEM USAGE DATE DATE DATE DATE DATE DATE DATE HOURS RATE OPERATING EXTENSION 
NO.           COST  

      In Use                                                                   

      Held In Ready                                                                   

      In Use                                                                   

      Held In Ready                                                                   

      In Use                                                                   

      Held In Ready                                                                   

      In Use                                                                   

      Held In Ready                                                              

      In Use                                                                   

      Held In Ready                                                                   

      In Use                                                                   

      Held In Ready                                                                   

      In Use                                                                   

      Held In Ready                                                                   

      In Use                                                                   

      Held In Ready                                                                   

      In Use                                                                   

      Held In Ready                                                                   

 
SUBTOTAL        

 
Copy - District Administrator 
 Residency Administrator 
 Project Inspector 
 Contractor 
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